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Description automatically generated]WOOTTON VILLAGE HALL 
INFORMATION FOR HIRERS from 1 August 2025 
By signing the Hall Hire Agreement/Booking Form you are confirming that you are aware of and understand the following Information and Conditions and will comply with them in all respects.
Public Safety Compliance The Hirer shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, Local Authority, the Licensing Authority or otherwise, particularly in connection with any event which constitutes regulated entertainment, at which alcohol is sold or provided or which is attended by children. 
FIRE REGULATIONS 
(a) The Hirer acknowledges that they have received information on the following matters: 
 The action to be taken in event of fire. This includes calling the Fire Brigade and evacuating the hall.
 The location and use of fire equipment.
 Escape routes and the need to keep them clear.  Method of operation of escape door fastenings.  Appreciation of the importance of any fire doors and of closing all fire doors at the time of a fire. 

(b) In advance of an entertainment or play the Hirer shall check the following items: 
 That all fire exits are unlocked and panic bolts in good working order. 
 That all escape routes are free of obstruction and can be safely used. 
 That any fire doors are not wedged open. 
 That there are no obvious fire hazards on the premises. 

It is the responsibility of ALL hall hirers and users to acquaint themselves with the location of FIRE EXITS, FIRE ALARM and FIRE FIGHTING EQUIPMENT. 
Under NO CIRCUMSTANCES should fire exits be blocked and adequate access must be maintained at all times. 
A responsible person should be appointed as an assembly point supervisor. 
All fire doors are to be kept closed with the anti-burglar clips retracted.

FIRE ACTION
ON DISCOVERING A FIRE
 Shout Fire
 Dial 999 to call the fire brigade and give this address. 
 Wootton Village Hall, Swallow Lane Wootton Ulceby, DN39 6SB 
 If possible tackle the fire using the appliances provided Do not endanger yourself or others in doing so. 

ON HEARING THE WARNING OF FIRE
 Leave the building at the nearest available exit. 
 Close all doors behind you. 
 Report to the person in charge of the assembly point at: 

THE FAR SIDE OF CAR PARK AT THE FRONT OF THE BUILDING


TERMS AND CONDITIONS OF HIRE
This information applies to ALL hirers and All functions in the Village Hall whether a regular function or a one-off  event.

All necessary licenses, permissions and other requirements related to the specific use of the hall must be obtained and/or complied with, and proof of this provided to the committee at least 7 days before the event. 
If it is the intention to sell alcohol within the premises or grounds there are two options. The Hall Committee may on some occasions, and by prior arrangement, be able to provide and staff the bar, at a cost, using the Hall’s Premises/music Licence, or the Hirer can make their own bar arrangements for a Temporary Event Licence (T.E.N) or an off sales Licence held by an existing Licensee. Please ensure this aspect is included on your booking form following discussion with the Committee. 
It is the hirer’s responsibility to ensure that the holder of the T.E.N. is aware of his/her responsibilities as set out in these conditions.
Where the hirer is a company/for profit organisation they must also provider details of their proof of a safeguarding policy which includes compliance with the Hall’s principles and procedures for safeguarding, available on request.  
The Hirer must indicate on the Booking Form the name of the person who will be present at the event who will be the responsible person for ensuring these conditions are complied with. Normally this will be the person making the booking or the Licensee named on the T.E.N.. If the event will have children present, or persons with a disability, the Hirer must appoint a nominated person to be responsible for those people in the event of an emergency.
On occasions when photographs might be taken the organiser must ensure that this is known beforehand and the opportunity given for people to be excluded. If children are to be present permission must be gained from the parent or guardian before any photos are taken of children, and permission obtained additionally before the photos are used for any promotional purposes, including social media. 
The maximum permitted attendance currently in the Hall is 100 people.
Use of Electrical equipment - any electrical equipment which is to be plugged in, either your own or hired, must have a current PAT test certificate, and you must confirm this with the person from whom you are hiring (e.g. disco, bouncy castle etc). Adequate precautions must be taken to avoid trip hazards from trailing cables. No unauthorised heating appliances of any type are to be brought onto the premises.
Preparation of food – Only the kitchen is to be used for the preparation of food.
Please only use Blu Tac (NOT Sellotape) to attach items to the walls.
Hazardous substances - Hirers may not use or store hazardous substances in the hall that are regulated by COSHH. They may also not bring highly flammable substances into the premises
An adult over the age of 18 years must be present during the period of hire. For parties, dances and live music involving under 18s these must be supervised in the room by a minimum of four adults. The hirer is responsible for ensuring this takes place.
No music to be played outside the building. No doors or windows to be left open when music is being played. Music must stop at 2330 on Fridays and Saturdays, and at 2230 on nights preceding a normal working day.
It is against the law to smoke in the building. A smoking area is provided outside to the right as you exit the front door. Please use the sand buckets provided. Leave the premises as you found them. Crockery to be washed dried and put away. Tea towels are not provided.
The Hall Committee may publicise the names of individuals or organisations who have hired the hall.
BEFORE DEPARTING THE BUILDING:
· Place all waste in bags, place all bags in the waste bin outside the Hall. Any waste in excess of the bin capacity is to be removed from site.
· Ensure all doors and windows are securely fastened, and locked where possible.
· Ensure all lights, heating and taps are turned off
· Chairs to be stacked safely in the cupboard, and tables replaced therein.
HIRE CHARGES  – Read this before completing the Booking Form 
For all events, unless agreed otherwise the hire rate is as follows:
For bookings of 2 hours only - £40
For bookings of over two hours - £40 for the first two hours, £10 per hour thereafter 

The period of hire must include adequate setting up and tidying up time (i.e. from the time of access to the time of locking up).

An additional retainer of £50 is required for Events of the following nature: Adult Parties, Events with a Licensed bar, events which continue after 9.00 p.m. This retainer will be held in the event of unsatisfactory cleaning, breakages, damage to fixtures or fittings or any other actions causing the Village Hall extra costs. If the retainer does not cover this then the HIRER will be responsible for any additional costs.

50% deposit to be paid two weeks prior to the function date; or if booking within 1 week of the function please pay in full. The balance of the booking fee, and the retainer fee if appropriate, must be paid at least two days before the event for which you hire the premises. 
We will refund the additional deposit to a nominated Bank Account within 7 days of the termination of the period of hire provided that the Hall has been left clean and tidy and that no damage or loss has been caused to the premises and/or contents, nor complaints made to us about noise or other disturbance during the period of the hiring as a result of the hiring.

Multiple Bookings – Multiple bookings (e.g. once a week for several weeks or a season) must be made on the same booking form. Payment arrangements for these bookings will be by prior mutual agreement.

Cancellation – The Committee may cancel the hiring at any time and return the hire fees paid to the hirer who shall make no claims against the committee in whole or in part on account of such cancellation.

The Responsibilities of the Licensee for Licensed events, and of the Hirer for all other events:
1) It is the responsibility of the Licensee/hirer, so far as is practicable, to ensure that any promoter, performer, steward or other person connected with the licensed activities does not breach, or permit, or contribute to any breach of any term, condition or restriction of the licence both before and during the licensed activities.

2) The Licensee/hirer shall have a primary and continuing obligation and responsibility to ensure reasonable safety for those who are invited onto the premises, both in normal and emergency situations.

3) The Licensee/hirer or some responsible person(s) appointed by him in writing, who must be at least 18 years old, shall be in charge of and upon the premises for the whole of the time the premises are open. The
person(s) shall not engage in any duties which are likely to prevent them from being able to exercise proper supervision.

4) The Licensee/hirer shall have complete authority to order the music to be stopped and for an appropriate address to be given to the audience if such an address is necessary and proper in the circumstances.

5) The Licensee shall take all reasonable steps to inform persons involved with the organisation of the licensed activities of the conditions of the Licence. The Licensee/hirer shall provide telephone facilities for summoning the emergency services.

6) The Licensee shall at all times comply with the requirements of the Chief Fire Officer, Chief Constable, Ambulance Service or duly authorised officer of North Lincolnshire Council. 

7) The entire site and its vicinity may be regularly patrolled throughout the duration of the event and any activities likely to cause disturbance to residents will be dealt with immediately by any of the duties listed as
falling under the licensee
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Schematic of Wootton Village Hall showing Fire Exits, Fire Extinguishers and Escape Routes July 2023 
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